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JASON A. SHAIRD

3762 W. Meadow Briar Dr.

Tucson, Arizona  85741

(520) 237-9224

www.jasonshaird.com

jasons@jasonshaird.com
OBJECTIVE
Multimedia Specialist who demonstrates attention to detail, creative problem solving, self-starting initiative, and the ability to work well with others.
SUMMARY OF SKILLS
Motivated multimedia professional with 8 years of experience has included:

         COMPUTER SKILLS                                            COMPUTER CONT. / LANGUAGE SKILLS
	· Adobe Photoshop
	· Final Cut Pro 

	· Adobe Premiere Pro
	· DVD Lab Pro

	· Adobe After Effects 
	· Wondertouch Particle Illusion

	· Adobe Illustrator
	· Microsoft Powerpoint

	· Adobe Audition
	· Microsoft Excel

	· Adobe Encore
	· Microsoft Word

	· Adobe Flash 8
	· Japanese – Written / Oral

	· Adobe Dreamweaver 8
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PROFESSIONAL EXPERIENCE

Multimedia Specialist Associate, KUAT Multimedia, University of Arizona, Tucson, AZ, 9/03 – 5/07
· Prioritized video shoots, responsible for shooting and logging of B-roll footage collected.  
· Conducted Studio Management operations during tapings of various in studio programs and segments.   
· Generation of revenue by coordinating live on-air uplinks with major news affiliates (CNN, Fox News). 
· Creation of Station ID spots and promos using Non-Linear Editing systems.
· Authoring of DVDs for in-house programming, and other University departments.
· Assisting on ENG / Field shoots for “Arizona Illustrated” “Reflexiones Domingo” and “The Desert Speaks” 

· Coordination of Teleconferences to various cities around the world. 

· Coordination of supply purchases and pick ups from various vendor in the area. 

· Completion of multimedia projects for the Native Nation Institute, which included, but not limited to:

· One man field shoots

· Editing and the addition of fonts and lower third graphics 

· Rendering and compressing for Web format
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2nd Assistant Director / Production Assistant, Movie - “A Vicious Lick”, Tucson, AZ, 5/02 – 6/02
· Creation of Call Sheets for Aaquinas Productions on Microsoft Excel to notify cast and crew of  schedule changes  
· Preformed various ad hoc duties as a Production Assistant and Caterer.

Desk Service Manager, Cochise Hall, The University of Arizona, Tucson, AZ, 9/01 – 11/01   

· Supervision of front desk service area of Cochise Hall.

· Creation schedules for Desk Assistants. 
· Coordination of payroll for Desk Assistants

· Sorting of incoming mail.

ESO/RSO Intern, U.S. Embassy, Regional Security Office, Tokyo, Japan, 6/00 – 8/00
· Conducted inventory of electronic items in preparation for the 2000 G-8 Summit in Tokyo. 
Consular Services Intern, U.S. Embassy, Tokyo, American Consular Services, Japan, 6/99 – 9/99
· Processed Data entry of Passport applicants and American Nationals registered in Japan.
· Conducted administrative duties concerning the approval and issue of passports.

Stock Service Clerk, EWA Convenience Store, Tokyo, Japan, 11/98 – 9/99
· Conducted inventory of stored merchandise. 
· Tracked merchandise from port of origin to destination. 
· Organized incoming items for inspection and sale.

· Controlled marked items with identifying codes. 

· Assisted with supply pickups from Yokota & Yokosuka military bases. 

Nonimmigrant Visa Intern, U.S. Embassy, Tokyo, Japan, 8/98 – 9/98
· Screened foreign applicants wishing to obtain a Visa to the United States. 
· Coordination and Organization of nonimmigrant Visa applications. 
· Authorization of nonimmigrant Visas, that were cleared by the US Government.
EDUCATION
Bachelor of Arts in Media Arts, University of Arizona, Tucson, AZ, May 2003 

LEADERSHIP
Vice President, President, Multi-Cultural Society, Temple University, Japan, 09/98 – 06/00

